Rental Agreement
This agreement (“Agreement”) is entered into on this day, __________________,
by and between Main Street Ripley (“Owner”) and ________________________
(“Renter”) for rental of the Alpine Theatre located on Main Street in Ripley, WV.
The parties agree to the following terms: (Initials each item to verify you have read and agree)
Initials

1. ____ A deposit of $50 is required for rental.
This deposit serves as a cleaning fee which will be refunded if all required cleaning is completed (see Cleaning
Checklist) and the property passes an inspection by Owner following the event. This deposit should not be
included with the rental payment but should be paid separately by check or cash. All decisions regarding the
condition of the property, including cleanliness and/or damages incurred, and the refunding of the deposit will be
made by Owner and are final.
2. ____All events are accessed a $50.00 technical fee. Only designated tech people associated with the theater
are allow to use the electronic equipment owned by the Alpine Theatre. A tech will be assigned to your event
and must be present during the entire event. If no technical assistance is required by the renter, then this fee
will not be applied. “No technical assistance” in this document is defined as not needing to use the sound and
video equipment.
3. ____Renter is responsible for any and all damages to the Alpine Theatre during the time they occupy the
premises. Owner will conduct an inspection of the premises within 48 hours of the end of the rental period. The
inspection will include, but is not limited to:
•

verifying completion of all requirements on the Cleaning Checklist,

•

verifying the condition of all audio/video equipment (sound system, microphones, etc.),

•

verifying the condition of concession equipment (popcorn machines, drink coolers, etc.),

•

verifying the condition of the exterior including the yard behind the theater

Renter is responsible for payment of the cost to repair or replace any and all damage occurring during the time
they occupied the premises. These costs will be charged directly to the Renter.
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4. ____Owner and/or agents of Owner, including its Board of Directors, individual Board members, or staff, is not
responsible for any accidents, injury, loss, damages, copyright infringements, etc. occurring during the duration of
the rental period. Any legal issues resulting from accidents, injury, loss, damages, copyright infringement, etc.
during the rental period are the responsibility of Renter. Renter agrees to hold harmless Owner and/or agents of
the owner, including its Board of Directors, individual board members, and/or staff.
5. ____Owner and/or agents of Owner, including its Board of Directors, individual Board members, or staff, is not
responsible for any property left behind by Renter, Renter’s guests, invitees, agents, or performers. All property
left behind and not claimed within one week of the end of the rental period, or if no arrangements are made to
claim property outside the one-week period, will be donated to a charitable group of Owner’s choosing in Jackson
County.
6. ____If an electronic lock code is assigned to the Renter, Renter agrees to not share their assigned lock code with
anyone except trusted agents needed for assistance during the rental period. Renter is responsible for any
damage, unlawful entry, and/or loss due to negligence that occurs while the Renter’s code is in use, and is
responsible for cost to repair or replace any damaged or lost property due to negligence by the Renter or agent of
Renter. Code use is tracked electronically. Violating the terms of the lock code will result in Renter’s removal from
the locking system. Further violation will result in Renter’s ban from future Alpine rental.
7. ____Renter agrees to not exceed the 120 person occupancy limit designated by the fire code. Renter is
responsible for any fines imposed by the Fire Marshall for exceeding this limit during their event. Any legal issues
that arise from Renter’s violation of the fire code in any way are Renter’s responsibility.
8. ____All dates requiring use of the Alpine must be disclosed in the Agreement. This includes, but is not limited to:
additional days for rehearsals, practices, decorating, etc.. Dates used but not disclosed will be invoiced at full daily
rental price.
9. ____Renter may place advertisements for their event in the poster frames located in front of the Theatre. If
Renter has a sandwich board, it may be used for advertisement in front of the Theatre during the scheduled
event. Owner can assist in advertising through social media upon request from Renter.
10. ____Payment methods accepted by Owner are: cash, check, money order.
11. ____All rental fees are to be paid in full fourteen (14) business days prior to the event. If payment is by check or
cash, those monies will be deposited seven (7) business days prior to the event. All fees paid are refundable
before seven (7) business days prior to the event; after seven (7) business days prior to the event, all rental fees
are nonrefundable.
12. ____Rental rates are: $150 per day if occupying the premises for less than six (6) hours daily, $250 per day if
occupying the premise for more than six (6) hours daily; additionally, the tech fee will be applied to day of the
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event. If event repeats for multiple performances, or multiple days, the tech fee will apply to each individual
performance. Ex. 1 performance - $50 tech fee; and afternoon and an evening performance - $100 tech fee.
13. ____Discounted rental rates are available if multiple events are booked in one Agreement at one time. The
discount is applied to the rental rates only; deposits and any additional charges, such as tech fees, are not subject
to this discount. If two (2) events are booked, Renter will receive a 5% discount. If three (3) events are booked,
Renter will receive a 10% discount. If four (4) or more events are booked, Renter will receive a 20% discount.
14. ____Cleaning Checklist is required to be completed by the Renter and will be used by the Owner to inspect the
property. The Cleaning Checklist is as follows:
a. Mop and vacuum floors
b. Empty vacuum cleaner
c. Empty mop bucket
d. Hang up mop
e. Empty trash
f.

Replace trash bags in trashcans

g. Remove all decorations
h. Remove all advertising
i.

Bathroom cleaned (including sink, toilet, etc.)

j.

Tum off all lights (inside and outside)

k. Clean stage
l.

Lock the door

m. Turn in key (if no electronic key was assigned)

Renter Information
Renting Organization: _________________________________________________
Contact Person (please print): ___________________________________________
Contact Phone Number: _______________________________________________
Contact Email Address: ________________________________________________
Event Information
Event Date: _________________________________ Hours Needed: ____________
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If additional dates are required, please list those here. Includes hours for needed each additional date.
____________________________________________________________________________________
____________________________________________________________________________________
Briefly describe your event, including any organizations involved.
____________________________________________________________________________________
____________________________________________________________________________________
____________________________________________________________________________________

Please list all the equipment that is needed for your event and quantities:
Equipment
Yes/No

Quantity

Extra Chairs

________

________

Microphone

________

________

Cords

________

________

Stands

________

________

Tables

________

________

Projector

________

________

Sound

________

________

Popcorn Machine

________

________

Extension Cord/s

________

________

Other:
______________________________________________________

If you have any promotional materials for this event, please attach to this Agreement. Please list below any
promotional requests for Main Street Ripley. We will do our best to fulfill these requests. Please note that any fees
incurred by Main Street Ripley to complete these requests will be charged to the Renter.
___________________________________________________________________________________________
___________________________________________________________________________________________
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Rental Fee
Amount:

$____________ ($150 < 6 hrs, $250 > 6 hrs

MAIN STREET RIPLEY

Applicable Discounts: $____________
Cleaning Deposit:

$50.00

Tech Fees ($50.00)

$____________

Make Checks Payable
to:

Make a separate
check for $50.00
cleaning deposit.

Additional Costs*
$____________
* advertising, movie rental fees, etc.
TOTAL:

$____________

For Owner:

For Renter:

_____________________________
(Signature)

_____________________________
(Signature)

_____________________________
(Printed Name)

_____________________________
(Printed Name)

_____________________________
(Date)

_____________________________
(Date)

For Office Use Only:
Payment Receipt of Rental Fee
Deposit # _____________

Date:_____________ Receipt # _____________

Cash $ _________ Check $ __________ Check # __________
Payment Receipt of Cleaning Deposit
Deposit # _____________ Date:_____________ Receipt # _____________
Cash __________ Check $ __________ Check # __________
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